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(a) Standard. An employee has a duty to protect and conserve Government property and 
shall not use such property, or allow its use, for other than authorized purposes. 
(b) Definitions. For purposes of this section: 

3 

(I) Government property includes any form of real or personal property in which the 
Government has an ownership, leasehold, or other property interest as well as any right or 
other intangible interest that is purchased with Government funds, including the services 
of contractor personnel. The term includes office supplies, telephone and other 
telecommunications equipment and services, the Government mails, automated data 
processing capabilities, printing and reproduction facilities, Government records, and 
Government vehicles. 
(2) Authorized purposes are those purposes for which Government property is made 
available to members of the public or those purposes authorized in accordance with law 
or regulation. 

Sec. 2635.705(a) Use of official time. 

(a) Use of an employee's own time. Unless authorized in accordance with law or 
regulations to use such time for other purposes, an employee shall use official time in an 
honest effort to perform official duties. An employee not under a leave system, including 
•Presidential appointee exempted under 5 U.S.C. 6301(2), has an obligation to expend 
an�hOnest effort and a reasonable proportion of his time in the performance of official 
dtities. 

EPA ADMINISTRATNE POLICIES, PROCEDURES and GUIDANCE, EPA 
MANUAL 6500, Functions and Activities oft he Office of Inspector General (1994)­
Chapter 3, "Reporting Violations and Other Prohibited Activities to the OIG"- §2, 
"Responsibilities of Agency Management, Employees and Assistance Recipients.'� To 
fulfill its responsibilities, the OIG needs the cooperation, full disclosure, and reporting of 
information concerning instances of fraud, waste, or mismanagement. All officials and 
employees of the Agency are responsible for complying with laws and regulations and 
for maintaining high standards of ethical conduct in the administration of programs and 
operations of the Agency. Each employee is responsible for promptly reporting 
indications of wrongdoing or irregularity to the OIG and for cooperating and providing 
assistance during any audit or investigation. Paragraph 3(b), "Cooperation During Audits 
and Investigations." The OIG can accomplish the objectives of the Inspector General 
only with the cooperation of all EPA employees. The Inspector General Act authorizes 
the Inspector General to have access to all records reports, audits, reviews, document, 
papers, recommendations, or other material available to the Agency. To this end, EPA 
managers and supervisors must ensure that all EPA employees cooperate with the OIG 
during audits and investigations. Employees should be instructed to disclose and provide 
information pertaining to the matters under review and make available applicable files, 
record, reports, agreements, contracts, correspondence, or other required information. 
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This report and any attachments are the property of the EPA Office of Inspector General, Office of Investigations and is 
loaned to your agency. It and its contents may not be reproduced or disclosed without written permission. This report 
contains information protected by the Privacy Act and is FOR OFFICIAL USE ONLY. Disclosure of this report to 
unauthorized persons is prohibited. See 5 U.S.C. 552a.
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(b) (6), (b) 
(7)(C)




